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The Shared Aims of the School 

 

St Gabriel’s School is a Roman Catholic School and as such we believe that the ethos of the school 
must in all its spiritual, moral and cultural aspects reflect the teachings of Christ in the Gospels, in 
accordance with the rites, practices and teachings of the Catholic Church.  

We believe each child is a unique individual, a child of God, made in the image of Father, Son and 
Holy Spirit and therefore has the right to be part of a community where each member is valued and 
respected for their own worth, irrespective of race, culture, faith or ability.  

In partnership with parents and parish and with God’s grace, the school tries to help the child to 
develop fully as a person with particular gifts and aptitudes. Guided and challenged by Gospel values, 
the school aims to provide a family and community in which the child will grow and experience the 
love of God, self and neighbour. 

 

 

 

 

 

 

 

 

 

 

Our Mission Statement 

Our mission is to educate children in the spirit of the Gospel, nurturing the talents and potential of 
each individual within a Catholic community and family. 

“As part of God’s family: living, loving and learning together -  

Striving to be the best that we can be!” 

 

Vision statement 

Inspired by the life and message of Jesus, and believing that every child is made in the image of the 
Father, Son and Holy Spirit, St Gabriel’s Catholic Primary School is just like a family, where everyone 
is welcomed; where everyone is loved, valued, respected and cared for; where everyone is helped to 
achieve their very best and where God is at the heart of everything we do. 
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Aims  

 
Our aim is to make our school a place where: 

 Catholic values and beliefs are promoted and upheld 

 the Christian message of love is communicated through our relationships with others 

 children learn in a safe and happy environment 

 parents are warmly welcomed and are treated as partners in their child’s learning 

 achievement is at the core of our school 

 challenging but realistic targets are set for all to develop the full potential of every learner  

 we celebrate our successes. 

 

Our aim is that each child will develop: 

 a loving relationship with God and share this through their relationships with others 

 the confidence to express themselves clearly and grow in self-esteem 

 a love for learning and a high standard of personal achievement  

 courteous behaviour and consideration for others, learning to recognise and appreciate the 

achievements of others 

 an appreciation of, and support for, our parish and the wider community to enable them to 

become responsible citizens. 
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Admissions Policy 

Most children start St. Gabriel’s School at the age of 4 years in our Reception class. Some join older 
classes as places become available. Children in the Reception class start school in September. Parents 
are welcome to visit the school before, during or after applying for a school place.   

School Admissions Arrangements – September 2020 

Admissions pack available to parents 
Apply for a September 2020 reception school place 

between 6 November 2019 and 15 January 2020. 

Closing date for application forms to be 

returned to St. Gabriel’s RC Primary School  
15th January 2019 (3:30pm) 

Offer date 16th April 2019 

Applicants are advised to ensure that their application is submitted by the relevant closing date 

The Governing Body of St Gabriel’s RC Primary School is the Admissions Authority of the and is 
responsible for determining and administering the policy relating to the admission of pupils to the 
school. It is guided in that responsibility by the requirements of the law, by the advice of the Diocesan 
trustees and its duty to the school and the Catholic Community. 
 

 In accordance with the provisions of the Government of Maintained Schools (Wales) Regulations 

2005, the Governing Body has delegated responsibility for determining admissions to its 

“Admissions Committee”. 

The indicated admission numbers for schools are derived from the physical capacity of the school to 

accommodate pupils’ learning needs, using a formula set by the Welsh Government. The indicated 

admission number for St Gabriel’s School is 27. 

Children can start school in the September following their fourth birthday. The legal requirements 

confirm that parents are able to delay the admission of their child until the term following their fifth 

birthday, and such a request will not prejudice an application in any way. It is the expectation 

however that on starting school the child will continue to follow their chronological year group 

unless exceptional circumstances apply. (Please refer to para 3.8 Admission outside of the normal 

age group) 

Where a parent exercises their right to defer their child’s entry into Reception until later in the 

same school year, the effect is that the place is held for the child and is not available to be offered 

to another child. The parents would not however be able to defer entry beyond the beginning of 

the term after the child’s fifth birthday, nor beyond the school year for which the application was 

made.  



8 
 

When considering admission to the Reception year group, parents should be aware that attending a 

nursery class does not guarantee a place at any primary or infant school as a separate application is 

required, and priority is not given to those children attending any specific nursery setting.  

Over- Subscriptions Criteria for entry in Reception Class or any other Year Group  

It is important to note that first consideration in all cases is given to parents expressing a preference for St. 

Gabriel’s R.C. Primary School, and therefore it is important to ensure that your list of preferences is properly 

considered before an application is submitted.  

The indicated admission number for the school is 27. Where the number of applications is equal to or less than 

the number of places available, all applications will be successful. However, where the number of applications 

exceeds the number of places available, the Governing Body will apply the following over-subscription criteria 

and allocate places accordingly.  

 

Where St. Gabriel’s R.C. Primary School is named in a statement of Special Educational Needs, the Governing 

Body has a duty to admit the child to the school before the over-subscription criteria is applied against 

applications received.  

The following criteria will be applied in rank order. 

 

(1) Looked after Children (LAC -children in the public care) or previously Looked After children who are baptised 

as Roman Catholics or have been formally accepted into the Roman Catholic Church. 

 

(2) Children who are baptised as Roman Catholics or have been formally accepted into the Roman Catholic 

Church. 

 

(3) Looked after children (LAC -children in the public care) or previously Looked After children who are not of 

the Roman Catholic Faith 

 

(4) Children of other Christian denominations whose parents have demonstrated a wish for a Catholic 

education. 

 

(5) Children of other Faith traditions whose parents have demonstrated a wish for a Catholic education. 

 

(6) Other children whose parents demonstrate a wish for Catholic education 

 

After considering the above categories, or if the number of applications in any one category exceeds the 

published admission number, priority will be based on those residing closest to the preferred school with the 

exception of St David’s where the priority will be based on those who live furthest from an alternative school 

(i.e. a Roman Catholic Voluntary Aided School with a place available when the child is to be admitted).  For 

further information on how distances are measured, please refer to the paragraph entitled ‘Distances between 

Home and School’ within the ‘Other Relevant Information’ section 

Notes:  

(i) The Governing Body will consider the child’s home address to be the place where the child permanently 

resides for the majority of the school week, as at the stipulated closing date for applications. This would 

normally be at the same address as the person who has parental responsibility for the child and is the main 

carer. Where the child spends equal time with both parents/carers, the place of residence of the person who 

receives the child benefit will be considered the child’s home. Evidence may be required to support this.  
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(ii) Admissions authorities may give higher priority to children or families where there is a medical 
need (for example where one or both parents or the child has a disability that may make travel to a 
school further away more difficult) 
Applications on medical need must be supported by a medical consultant’s report, obtained by 
parents, specifying the medical advantage of the child attending the school. Please note that reports 
from family doctors are not accepted for this purpose. 
The supporting evidence from the consultant should set out the particular reasons why the school is 
the most suitable and the difficulties that would be caused if the child had to attend another school. 
Please note that the medical need priority will not be applied if the required documents are not 
received.  
 
(iii) Siblings are: brothers and sisters, whether half, full, step, adopted or fostered will be considered relevant 

where living in the same household and where an older child will still be registered at the school when the 

younger child will be eligible to attend. Where there is more than one such case, priority will be given to those 

children closest in age to the siblings already attending the school, as at the admission date.)  

 

(iv) Application from children who are to be considered under criteria 1-2 above are asked to provide evidence 

of baptism or reception into the Roman Catholic Church.  

 

(v)Application from children to be considered under criteria 4-5 are asked to provide a letter of support from 

their Minister or Faith Leader. For Christian applicants a Baptismal Certificate should be provided.  

 

The full version of our Admissions Policy can be viewed on our school web site or a copy can be 
obtained from the main office. 
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Location, Accommodation and School’s Facilities 

  

 The school is situated in Ringland Circle, Newport, next to St. Gabriel’s Roman Catholic Church, just 
off Chepstow Road. It has close links to the motorway, minutes from the M4. It is situated on an 
attractive, large, secluded grounds with many open spaces suitable for sport, outdoor learning, 
forest schools and play.  

 

 

 

 

 

 

 

 

 

The building comprises of: 

 The Administrative Section - a reception area for adults and visitors, secretary’s office, head 
teacher’s office and staffroom;  
 

 Classrooms/ Resource Rooms - six classrooms, of which three have immediate access to the 
outdoors; an outdoor classroom and a resource room. 

 

 Other – a large hall, group zones toilet facilities  

   

The external facilities are:  

 Playground: used during wet weather and is divided into areas for play. 
 

 Large Field:  used for play between April and October and for all year round sporting activities.  
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Forest/conservation areas - These grounds are continuously being improved to increase biodiversity 
and to provide many opportunities for outdoor learning. The school has two log circles a butterfly 
garden, a long grass/ meadow area, a greenhouse and planting beds where the children grow flowers 
and vegetables. 
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The School Community 

 

 

 

 

 

 

 

 

 

Our Pupils 

At present we have 181 pupils in the school aged 4-11 years of age.  Our pupil admission number is 
27 and we have some mixed year groups. This means that for some year groups children make up a 
class with pupils of their own age and those who may be either a year older or a year younger than 
them. Age does not determine ability and our approach to the curriculum is designed to ensure that 
all pupils experience a balance and breadth of curriculum, which is appropriate to the ability of the 
individual.  

 

Class Organisation for 2019-20 

We have planned expansion works for the summer 2019 holidays which will provide our seventh 
class. Our Pupil voice group suggested that our classes are named after Welsh castles 

The organisation, following the building works will be as follows: 

 

Year 
Group(s) 

Class Name Teacher(s) Support Staff  
(if applicable) 

Reception Class Coch Miss A. Foster Mrs L. 
McInerney 
Mrs R. Price 

Interventions 
led by Mrs T. 
Jones and 
Mrs D. 
Davies 

Year 1 Class Cas-
Gwent 

Mrs R. Rayner Mrs J. Sullivan 
(on maternity 
leave) 
Mr M. Sullivan 

Year 2 Class 
Rhaglan 

Mrs R. Wright 
Mrs C. McLeod 
(on maternity 
leave) 
Mrs N. Williams 

Mr C. Martin 
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Year 3 Class Cil-y-
Coed 

Mrs E. de Lima 
Mrs C. Dewhurst 
(whilst Mrs N. 
Williams covers 
maternity leave) 

 

Year 4 Class 
Caerdydd 

Miss T. Griffiths 

Year 5 / 6 Class 
Caerffili 

Miss A. Chard 

Year 5 / 6 Class 
Caernarfon 

Mrs J. Waugh 

 

Staff Organisation and Responsibilities 2019-20 

For the academic year 2019-20 the teaching and support staff will be as follows: nine teachers and 
seven teaching assistants. All teachers and teaching assistants are fully qualified to work with 
primary-age children and together have a wide, rich range of experience, skills and knowledge, which 
they bring to the school. 

All teaching assistants undertake midday supervisor roles to ensure continuity for our pupils throughout 
the school day.  

Specialist music teachers 

Specialist music teachers visit the school during the week to provide individual and group and tuition 
in selected instruments.  A fee is charged and this is detailed in our charging policy. 

The Catering Staff 

Mrs Chris Eales is our school cook through Chartwells Catering Company. The kitchen staff work hard 
to ensure that there is a choice of healthy food available to the pupils daily and to make lunchtime 
an enjoyable experience for all. 

 

Pupil Voice Group 

This year we have started running a School Senydd with different ministries that each pupil from Y2 
to Y6 can participate in. 

This takes place weekly.   
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The Governing Body  

The Governing Body plays a key role in deciding the school’s strategy so that the children learn effectively 
and achieve the highest standards. The Governing Body also provides the head teacher and staff with 
support, advice and information.   
 

Chair of Governors Mrs Claire Heath 

Headteacher Mrs Maria Harris  

Foundation Governors Mrs Helen Gill  

Mrs Sylvia Bevan 

Mr Anselm Jacobs 

Mr Christopher Cherry  

Parent Governor Mrs Claire Heath 

Staff Governors: 

Teacher Representative 

Non teaching representative 

 

Mrs Eloise de Lima 

Mrs Lisa McInerney 

Local Education Authority Representative Mr Jan Furtek (Vice Chair) 

Clerk to Governors Susan Hall 

 
 
Voluntary Aided Status 
St. Gabriel’s Voluntary Aided status means that Governors have certain responsibilities.  

These include: 

 ensuring Catholic teaching is included and liaising with the Parish Priest to help the school; 
 determining Admission Policy;  
 employer of school staff; 
 managing finances and 
 owning and managing the school buildings including paying for maintenance and structural 

improvements. 
 
 
Parents/ Carers and Home School Links 

Parents are very welcome in the school and we value the important role they play in the education 
of their children. At St Gabriel’s there is a strong partnership between home and the school. Our 
experience has taught us that children make the most progress when parents are fully involved in 
their learning. It is important that children are happy and at ease with the education process.  The more 
aware parents are of the work of the school, the easier it is to develop this. 

Parents are also encouraged to become involved in our active Friends of St. Gabriel’s group (PTA), 
to attend meetings, assemblies, Masses and other school events and to come into the classrooms 
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as reading volunteers. Newsletters and other letters are sent out regularly to keep parents 
informed.  

We provide information evenings, parent consultation evenings and pupils' reports to give parents 
information and create the opportunity to discuss pupils' development and progress. Our Open Day 
gives parents the opportunity to view the school in a working environment.   

 

Home-School links 

 Parents' Visits 

At various times throughout the year parents are formally invited to visit the school. New intake 
meetings are held in July, the Annual Governors’ Report to parents is usually in the Autumn Term and 
class assemblies are held termly. Parents are also invited through newsletters to the Christmas 
concerts, class prayer times, view pupils work, sports days, PTA Events, Christmas and Summer fetes, 
Summer BBQ, Easter assemblies, Parent Workshops, Achievement assemblies and much more. 

 

 Class Information Evenings 
 

These are usually held in the second and third week in September. The teacher outlines what the 
pupils will be learning during the term and explains how systems work. Teachers provide parents with 
an overview of what pupils will be learning that year and how to help their children at home. This is 
also a chance for parents to ask questions about the new class and express any concerns they may 
have. 

 

 Parent-Teacher Consultations 

These are held twice yearly, usually halfway through the autumn and spring terms.  Each consultation 
lasts approximately 10 minutes.  In the summer term, a written report is sent home. Any parent who 
has any concerns about their child is encouraged to contact the school to make an appointment to 
see the class teacher/ Deputy Headteacher/ Head teacher for an extra consultation to be arranged. 

 

 Parent Consultations/Clinics for Pupils with Additional Educational Needs 

Twice a year parents of children who have Individual Development Plans (IDPs) are offered an 
additional meeting with the class teacher and the AENCo (Additional Educational Needs Coordinator), 
Mrs Williams. Staff will review the targets set for the pupils with the parents and set new targets. 
Pupils will also contribute how they feel they are progressing. 

 

 Home Learning  

All children will be given weekly tasks to perform at home to support classroom learning via a 
homework menu. Sometimes class teachers will ask parents to practise specific tasks with their child 
in addition to regular home learning. 
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Home learning may include learning multiplication tables, spellings, online tasks or tasks specific to 
subject areas including project work. Parents are asked to help their children with these activities in 
a constructive way to support their learning. Parents are asked to listen to and/or read with their 
children "little and often’’ 10-15 minutes 5 days a week before bedtime each day is ample. 

 

 Newsletters 

Newsletters are usually created weekly to inform parents of events happening in the school and of 
any new developments. These newsletters can be viewed on our school web site (a link is sent via 
text) and also are emailed through ParentPay accounts.  

 

 Termly Diary of Events 

A diary of events for the new term is sent home at the beginning of each term. This proves useful to 
parents if they would like to book time off work to attend an event or meeting. 

                

 Other 

Parents are always welcome in the school to help with activities such as reading groups, art activities 
and in classrooms. Help is often required on trips and with transport to events etc.  Parents with 
particular expertise can also make a positive contribution to school life. Please contact the 
Headteacher if you are able to help in school. Any parents who volunteers to help must be willing to 
undergo a DBS check which we must undertake for child protection reasons. 

 

Friends of St. Gabriel’s (PTA) 

We have a very active and hardworking ‘Friends’ group, who organise fundraising events to provide 
resources for the school.  The Annual General Meeting is held in September each year and all 
parents are welcome. This body is elected by the parents and forms a welcome and vital part of 
our school life. 

At this meeting we elect the Chairperson, Vice Chairperson, Secretary and Treasurer for the new 
academic year. All parents are invited to attend the monthly meetings and become actively involved 
in the school. Many events are held throughout the year, such as BBQs, fetes, Christmas shopping 
trip, Easter competitions, discos. These events are always lots of fun for children, parents and staff 
and we are grateful for everybody’s support and assistance and trust that your interest and 
generosity will continue in the future. 

 

Parish Links 

St. Gabriel’s R.C. Church is situated on the site next to our school and the parish is led by Fr. Michael 
Doyle. Parishioners are welcomed into the school to attend assemblies and other school events. 
Children, staff and parents attend Mass and liturgies at the Church throughout the year. 
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The School and the Community 

We have good links with local businesses and schools. Students from local universities, colleges and 
schools train to work with children at our school. The school participates in events in the local 
community and invite local businesses into school.  
 
 
Transition 

 

Little Angels Nursery 

 

 

 

 

 

 

 

We are very fortunate to have Little Angels nursery on our school site which is managed by Kelli Priest. 
We have excellent links with the nursery and we work closely on many initiatives throughout the 
year. Nursery pupils attend some of school events and share the courtyard area for outdoor play. 

Little Angels is a non-profit making pre-school playgroup with educational provision, and they 
welcome children from all cultural backgrounds.  All staff are qualified and DBS checked. 

Little Angels provide the following care: 

Nursery - 5 morning sessions from 9.15am-11.45am for 3-4yr olds. The nursery intake is 24. Nursery 
places are funded by the local authority and there is a lunch club facility available. 

Playgroup: five afternoon sessions each week from 1-3.30pm for children aged from 2 years and 4 
months. The charge is £6 per session. Children who are 3 years old are eligible for local authority 
funded places. 

If you are interested in a place for your child please contact Kelli Priest on 07821 618329 or 
angelsnursery1970@hotmail.co.uk  for details. 

 

 
 

 

 

mailto:angelsnursery1970@hotmail.co.uk
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Transfer to Secondary School – St Joseph’s Roman Catholic High School 

 

 

 

 

 

 

 

 

All Roman Catholic Primary Schools in Newport feed into St Joseph’s High School. St. Joseph’s is an 
English Medium, Catholic Voluntary Aided School for girls and boys aged 11-18 years in the 
Archdiocese of Cardiff. It has over 1400 students on roll, including over 300 students in the sixth form. 
The school is sited in a new building completed in September 2004, that incorporates many exciting 
features including interactive technology being available in all classrooms, purpose-built suites for 
Science, Technology, ICT, Drama, Art and Music, a well resourced library, sixth form study area and a 
sixth form social area. 

 

We have very strong links with the high school and pride ourselves on a seamless transition between 
primary and secondary school. Year 5 and 6 pupils attend various events in the High School including 
Science Days, Performing Arts Days, Masses and sporting events.  

 

 

 

 

 

 

 

 

 

 

 

 

https://www.google.co.uk/url?sa=i&rct=j&q=&esrc=s&frm=1&source=images&cd=&cad=rja&docid=J61bOd6CYBnDDM&tbnid=igqHCU4v-Y27oM:&ved=0CAUQjRw&url=https://eportal.sjhs.newport.sch.uk/&ei=igaSUdy0Comk0QW69IHgDg&bvm=bv.46471029,d.d2k&psig=AFQjCNHecZMJmIXXXwIj21j-u7AE9pZHVA&ust=1368610768144720
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The School Day 

 

 

Gates to be opened at 8:45 am and children can proceed straight into 
their classes, with their teachers, from this point. 

Formal school day begins at 8:55 am – all children to be in classes at 
this time for registers.  

12:15 pm - lunch time for Foundation Phase (for a duration of 50 minutes, this still includes the same 
amount of time for eating). 

12:30 pm - lunch time for KS2 (for a duration of 50 minutes, this still includes the same amount of 
time for eating). 

3:05pm – school ends for Reception and Year 1.  

3:10pm – school ends for Year 2 

3:15pm – school ends for Key Stage 2. 

 
Start of the day   
The school gate closes at 8.55am. Staff are on duty at the gate from 8.45am onwards. Pupils enter the 
school through the side door and proceed to their teachers in their classrooms. 
 
All adults and visitors to the school must enter the school through the main reception door at the front 
of the school where you can speak to the school support officer.  
 
The side gate is locked at 8.55 a.m. Any child entering or leaving the school premises after this time must 
do so through the school Reception area.  
 
Pupils who are late for school are required to sign the Late Book stating the reason for their lateness. 
These arrangements are in place to ensure the safety of our pupils during the school day whilst also 
ensuring parents have access to the school and are made feel welcome. 
 

End of the day 

At the end of the day the silver side gate is opened for Years 1, 2, 3 and 4 parents to collect their 
children. Parents of pupils in Years 5 and 6 are asked to wait outside the school railings to collect their 
children who will walk towards them from the school hall exit doors. 
 
Parents are encouraged to speak to their child’s teacher should they wish to discuss any concerns 
and raise awareness of any issues.  If a longer discussion is needed then they should make an 
appointment. If there are any changes to those arrangements in place for collecting a child the school 
should be notified in advance.   
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Collecting Children Policy 

For health and safety and child protection reasons, we have a policy for the collecting of children 

from school.  The main points are: 

 Only ‘authorised collectors’ are allowed to collect children from school 

 No person under the age of 18 is allowed to collect children from school 

 Only Year 5 and 6 pupils are allowed to walk home with written permission from parents 

 If a child has not been collected within half an hour of the school day and we have not been 
informed as to the reason why, the school will implement the uncollected children procedure. 

The full version of the policy can be obtained from the main office. 
 

 

 

 

 

 

 

 

 

 

 

 

Attendance, Punctuality and Absence 

The Education Welfare Service 

Why School Attendance Matters by Jo Baron - Education Welfare Officer to the school 

Regular school attendance is important for your child and the Education Welfare Service encourage 
parents to work in close partnership with the school to ensure good attendance and punctuality. 
Pupils are expected to attend school everyday unless they are prevented from doing so due to illness. 
As a service if there are no specific justifiable reason for non attendance at school this may result in 
legal action. 

One of the strategies implemented to assist in raising attendance is First Day Absence Contact. 

To assist with these strategies we are seeking your support in:- 

 Contacting the school on first day of absence as soon as possible if your child is unable to 
attend school explaining the reason for the absence then.  This will ensure that your child is 
marked in the register as being on a "notified absence" (to meet Welsh Office regulations) 
and helps the office considerably. The office is required to ring parents if a message is not 
received. 
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 Provide a note for your child’s class teacher when your child returns to school, confirming the 
reason for the absence. 

 

 Making doctor and dental appointments outside school hours whenever this is possible, but 
always letting the school know if you have an appointment for your child during the school 
time. 

 

The Education Welfare Service discourage holidays being taken in term time and hope that whenever 
possible you will avoid this.  A high attendance results in your child/ren achieving their potential and 
higher achievement. Missing school makes the work more difficult and relationships can break down 
with their peers. 

Absences are categorised as authorised and unauthorised. 

Authorised absences are illness, special occasions e.g. Attendance at a wedding or funeral of a family 
member, religious observance days, exclusion. 

Unauthorised Absences are shopping, birthdays, late attendance after closure of the register, any 
other reason which is considered by the school to be unacceptable. 

Newport LA Education Welfare Officers provide support to schools, pupils and their parents to 
encourage regular school attendance. 

The school Attendance Policy can be found on the school web site or a copy can be obtained from 
the main office. 

 

Attendance data for the last 3 years: 

2016-17 94.9% 

2017-18 93.1% 

2018-19 94.8% 

 

Punctuality  

Lateness is now an unauthorised absence according to Welsh Office regulations.  Any late arrivals 
(pupils who arrive after the close of registration) will have to be marked in the register, which is a 
legal document, and reports made to the Education Welfare Service. 

Punctuality is a vital life skill and it is important that children are encouraged to develop this. Late 
arrivers often miss the beginning of lessons and find it difficult to catch up. Young children can 
become upset when this happens. It is important that children are collected on time at the end of the 
school day. Late collection can be distressing, especially for young children. The school needs to be 
informed in advance if a different adult is to collect a child at the end of the day. In addition, it is 
important that the school is notified if an adult expects to be a few minutes late. The Education 
Welfare Officer is available to offer practical support to any families experiencing problems with 
attendance or punctuality. 
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Holiday Requests 

Parents have to right to request up to 10 days for family holidays, however, we do not authorise 

holidays in term time. No parents can demand leave of absence for the purpose of a holiday as a 

right. Parents are requested to make an appointment with the Headteacher to complete a holiday 

form to provide an explanation for the intended absence and to look at their child’s attendance to 

date. This will be retained in the school office. In every case the school will inform the parents that 

any holidays taken in term time will have a detrimental effect on the child’s progress. 

Fixed Penalty Notices 
 

Following Welsh Government Legislation, Newport City Council has adopted a Code of Conduct which 

allows the Local Authority to issue Fixed Penalty Notices to the parents of pupils who loose five school 

days or ten school sessions which are unauthorised. 

Issue of a Fixed Penalty Notice: 

 A Fixed Penalty Notice can only be issued in cases of unauthorised absence;  

 Fixed Penalty Notices will be restricted to one notice per parent of a pupil in an academic year; 

 In cases where there is more than one poorly-attending pupil in a family, notices may be 

issued for more than one child; 

 There will be no restriction on the number of times a parent may receive a formal warning of 

a possible Fixed Penalty Notice. 

 

 

Fixed Penalty Notices may be considered appropriate when:  

 At least 10 sessions (5 school days) are lost due to unauthorised absence during the current 

term. These do not need to be consecutive; 

 Unauthorised absences of at least 10 sessions (5 school days) due to holidays in term time or 

delayed return from extended holidays; or  

 Persistent late arrival at school, i.e. after the register has closed, in the current term. 

“Persistent” means at least 10 sessions of late arrival;  

 Truancy, where the child has come to the attention of the Police or public during school hours 

for being absent from school, without an acceptable reason. 

 

Fixed Penalty Notices are currently set at £60 and must be paid within 28 days. Non-payment within 

this timeframe results in a total Penalty of £120. Non-payment of fines will result in prosecution. 

Dates for the academic year 2019-20 
Term Start Half-term starts Half-term ends Term ends 

 Autumn  2 Sept 2019    28 Oct 2019  1 Nov 2019  20 Dec 2019 

 Spring  6 Jan 2020  17 Feb 2020  21 Feb 2020  3 April 2020 

 Summer  20 April 2020  25 May 2020  29 May 2020  20 July 2020 
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INSET DAYS:  There are 5 INSET days (training days for teachers).  Advance notice will be given to 
parents for all INSET days. The following dates have been agreed so far: 

INSET DAY 1: September 2nd 2019 

INSET DAY 2: September 9th 2019 

INSET DAY 3: Monday 21st October.  

INSET DAY 4:  June 12th 2020 

INSET DAY 5: July 22nd 2020. 

 

Pupils return to school on Tuesday 3rd September 2019 

 

Dates for the academic year 2021-22 
Term  Start  Half-term starts  Half-term ends  Term ends  

 Autumn   1 Sept 2020  26 Oct 2020  30 Oct 2020  18 Dec 2020 

 Spring   4 Jan 2021  15 Feb 2021  19 Feb 2021  26 Mar 2021 

 Summer  12 April 2021  31 May 2021  4 June 2021  20 July 2021 

 

 

The School Curriculum 

Principles of Teaching and Learning 

Our Learning and Teaching Policy seeks to ensure the best possible teaching and learning and 
emphasises the commitment to equal opportunities for all children. Learning takes place through 
whole class, group, paired and individual work with a balance of mixed and similar ability groupings 
within the classroom. We have high expectations of the children’s work supported by a system of 
monitoring and assessment designed to raise achievement by identifying children’s strengths and 
weaknesses. We carefully plan what is taught and how it is taught to match these needs. 

There are two phases to our educational provision for pupils: 

 The Foundation Phase: 3-7 years  
 

 Key Stage 2: Year 3 - Year 6 - This stage is for children age 7 to 11 years.  This phase is also 
known as the “Juniors”.  
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The Foundation Phase - Reception, Year 1 and Year 2 

 

 

 

 

 

 

 

 

 

 

 

In the Foundation Phase we place emphasis on developing children’s knowledge, skills and 
understanding through experiential learning - learning by doing and by solving real life problems both 
inside and outdoors. The 7 areas of learning are: 

Personal and Social Development, Well-Being and Cultural Diversity - This is at the heart of the 
Foundation Phase and children’s skills are developed across all 7 areas of learning through learning 
activities indoors and outdoors. Children learn about themselves and their relationships with others, 
develop their self-esteem, their personal beliefs and moral values. 

Knowledge and Understanding of the World - Children are given experiences to increase their 
curiosity about the world around them and help them to understand past events, people and places, 
living things, and the work people do. They are encouraged to learn by exploration, enquiry, 
experimentation, asking questions and trying to find answers. 

Mathematical Development - Children develop their skills, knowledge and understanding of 
mathematics through oral, practical and play activities. They enjoy using and applying mathematics 
in practical tasks, in real-life problems, and within mathematics itself. They use a variety of ICT 
resources as tools for exploring number, for obtaining real-life data and for presenting their findings. 

Language, Literacy and Communication - Children develop these skills through talking, 
signing/communicating and listening. They are encouraged to communicate their needs, feelings and 
thoughts, retell experiences and discuss individual and group play.  Children ask questions, 
voicing/expressing opinions and making choices through a variety of media and by building on 
previous experiences. 
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Welsh Language Development - Welsh Language skills are developed through communicating in a 
range of enjoyable, practical activities and using a range of stimuli that build on children’s knowledge 
and experiences. 

Physical Development - Children’s physical development is promoted through using their bodies 
effectively, by encouraging spatial awareness, balance, control and coordination, and developing 
motor and manipulative skills. They develop their gross and fine motor skills, physical control, 
mobility and an awareness of space, using large and small equipment, indoors and outdoors. 

Creative Development - Children are continually developing their imagination and creativity across 
the curriculum. Their learning is stimulated by everyday sensory experiences.  Children engage in 
creative, imaginative and expressive activities in art, craft, design, music, dance and movement. 

Religious Education - As we are a Roman Catholic school the eighth area is RE. The children have daily 
RE lessons based on the Here I Am scheme.  RE is taught as a discreet lesson as well as through the 
other seven areas of learning.  

 

Key Stage 2 Curriculum - Year 3 to Year 6 
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Religious Education - Religious Education is provided through positive Catholic teaching. The 
Religious Education programme “Come and See” is used throughout the school and is presented as a 
series of topics, which draw on the children’s experience to present the teachings of the Church in a 
way, which they can understand. Religious Education lessons are enriched with teaching about the 
liturgical year, with special emphasis on the feast days and seasons of the Church. Religious Education 
is the foundation of all our teaching and learning and as such permeates the school curriculum and 
the whole life of the school. 

English - The English curriculum consists of Oracy (including Drama), Reading, and Writing (including 
Spelling, Grammar and Handwriting). Our aim is for children to become enthusiastic and fluent 
readers, to be able to express themselves in a number of different writing styles for different 
purposes, to be able to speak confidently to a range of audiences and to listen with concentration. 
However, other languages are spoken by some children and parents in the school and their use is 
encouraged to enrich the school life of all. 

Mathematics - Our aim is for our children to feel confident in this subject and to be able to apply 
their knowledge and skills in solving problems, which are related to real life situations. We place 
emphasis on mental mathematics and encourage children to work problems out in their head before 
using a pen and paper method. The children engage in activities of a practical nature throughout the 
school.  Mathematics is taught during maths lessons as well as through others subjects areas. 

Science - In the study of Science children learn to make sense of the world in which we live. Our aim 
is to help the children to develop scientific skills, knowledge and understanding through a range of 
practical investigations 

Information and Communication Technology (ICT) - The importance of ICT in real life is reflected in 
its growing importance in the school curriculum. We aim to ensure that all children acquire the 
confidence and ability to use ICT and to this end children, have access to computers in the classroom. 
ICT skills are taught in ICT lessons and children are provided with regular opportunities to practise 
these skills and develop their knowledge by using ICT in other subject areas. The school is linked to 
the Internet and under careful supervision children can explore the World Wide Web. 

Project Approach – We aim for as much work as possible to be undertaken through a class focused 
project. This enables pupils to have a voice in their learning and be able to apply their skills in a 
practical way whilst being engaged in their project.  
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History - In History children explore the past using artefacts, videos, written accounts and other 
sources of evidence. We encourage our children to ask questions about the past and to understand 
how our present lives are shaped by past events. 

Geography - In Geography children explore the relationship between the earth and its peoples and 
are encouraged to develop a sense of identity and a sense of responsibility towards the environment. 

Art - In this area of the curriculum we provide a range of art, craft and design activities. Art is taught 
as a subject in its own right and through other subjects in the curriculum. We aim for our children to 
develop the confidence and ability to express themselves creatively and imaginatively. School trips 
to museums and art galleries are integral to the art provision in the school.  

Physical Education (PE) - At St. Gabriel’s School we aim to foster positive attitudes towards P.E. and 
we promote the skills of co-operation, teamwork and fair play. Children engage in athletics, games, 
gymnastics and dance activities. All children are involved in swimming activities during their time in 
KS2. Outside professionals use their coaching qualifications, and teachers use their skills, to teach 
football, rugby, netball and golf. In Year 5 or 6 pupils are given the opportunity to attend a residential 
trip and undertake a variety of activities such as rock climbing, canoeing and orienteering. 

Design and Technology (DT) - DT lessons provide opportunities for children to develop both practical 
and creative skills. They are taught the basic skills of construction, the safe handling of tools and the 
design skills necessary to produce quality products. 
 

Music - In school all children have the opportunity to learn music and play simple tuned and un-tuned 
percussion as part of the curriculum. Musicians come to the school and the children are taken to 
concerts and recitals. Junior children can receive lessons from peripatetic teachers in Strings and 
Woodwind. A parental contribution of £30 a term is requested for these lessons. It is sometimes 
necessary for parents to purchase or hire instruments. 
 

Literacy, Numeracy and Digital Competence Skills  

The teaching of literacy, numeracy and digital competence skills is embedded in all subjects across 
the curriculum rather than focused on in English, Welsh and Maths lessons. The Foundation Phase 
places great importance on these skills. In the Foundation Phase children are introduced to early 
literacy through real context learning in a print rich environment. 

The Framework allows all teachers to monitor pupils’ progress against year on year expectations for 
literacy and numeracy and helps us to identify how best to challenge and support all of our learners. 

We report annually on individual pupil’s progress, strengths and areas needing more support in 
literacy and numeracy to parents/carers as part of the annual report to parents. 
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Welsh & Welsh Culture   

 

     

 

 

 

 

 

English is the main language of communication, teaching, learning and assessment in our school. 
However, the school is committed to promoting the aims and aspirations of the National Assembly 
Government in developing Bilingualism. In our school, both English and Welsh are functional 
languages. We promote oracy, reading and writing in both English and Welsh Second language in 
informal and structured situations. Welsh has been given an audible and visual place in and around 
the school, including school assemblies and concerts, signage and display, 

All children are taught Welsh in school and are encouraged to use Welsh incidentally throughout the 
day – registration time, ordering lunches, commands in P.E, greeting each other, asking and 
answering basic questions, on the playground etc. Each week we have a focused Welsh ‘Phrase of the 
Week’ which is introduced in assembly. All staff have undertaken training in the teaching and 
speaking of Welsh. The pupils learn about their Welsh culture and heritage through their studies in a 
variety of areas and also on their school trips.  

As a school we therefore aim to: 

• foster positive attitudes in all learners towards Bilingualism. 

• provide opportunities for children in Foundation Phase to hear and use Welsh in all areas of their 
learning. 

• motivate the children to use Welsh naturally, spontaneously and with confidence in all aspects of 
school life. 

Pupils celebrate St David’s Day by holding an annual Eisteddfod and we organise Welsh themed 
weeks. The activities have allowed the children to develop a number of Key Skills and have further 
developed their understanding of the heritage and culture of where they live. 

 

Personal, Social, Health Education and Citizenship ( P.S.H.E and Citizenship ) 

The health, personal and social well being of all children is essential to their development in every 
aspect of school life. Children learn about keeping themselves safe, about personal hygiene, healthy 
eating, exercise and taking care of each other and the property of others.  Emphasis is placed on 
developing a sense of personal responsibility and independence. There are discrete lessons in P.S.H.E 
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and Citizenship and topics are also addressed through other subjects, and during many other 
opportunities throughout the school day 

 

Relationships and Sex Education (R.S.E.) 

At Our Newport and Chepstow Primary Catholic Schools we are inspired by Jesus to be the very best 
we can be. We look after one another and show respect and love through our relationships with 
one another. Jesus is invited into our lives. In the Beatitudes, Jesus invites us to lead a full life with 
him by explaining what makes people blessed or happy. This is about understanding how loving our 
neighbour enables us to be fulfilled too. Therefore, having a good relationship with ourselves and 
the other people in our lives makes us grow and flourish and we respect that everyone is a unique 
and beautiful part of God’s creation. We are all children of God, called to grow in love for him 
through the person of Jesus Christ and to spread the Good News through the action of the Holy 
Spirit. 
 

Key Skills 

We follow a skilled-based curriculum, based on Foundation Phase and Curriculum 2008 guidance. 
Greater emphasis has been placed on the development of skills with the introduction of the new skills 
framework. This has been organised into two sections: the development of Thinking and ICT across 
the curriculum. These are the skills that are firmly embedded across the curriculum and will enable 
learners of any age to be successful. 

The two skills are broken down further into the following areas: 

Thinking – plan, develop, reflect 

DCF – Digital Curriculum Framework 

The children are fully aware of the ‘Key Skills’ that they use during their learning. In addition to the 
skills highlighted in the skills framework, children also refer to the skills of Cwricwlwm Cymreig and 
Health & Well Being. The children are given opportunities to develop these skills through subjects 
which are taught discretely and themed topics which are primarily skills driven. As a school we value 
the development of skills and are highly committed to ensuring your child is well equipped with the 
necessary skills for lifelong learning. 

 

Thinking Skills 

We have a whole school approach to the teaching of thinking. We teach our children to think for 
themselves and encourage them to become independent learners. We use a number of strategies 
across the whole school including thinking maps and hats. We also develop pupils self-confidence in 
their own abilities through developing a growth mindset. 

Home Learning 
Home learning is seen as an important part of the learning process.  Children are encouraged to extend 
their school work into their home, to expand on and organise their own work, to search for information 
and to solve problems. As the children become older, their work should be viewed as a form of 
preparation for Secondary Education.  We would not expect a child to spend much more than forty 
minutes uninterrupted working time at home.  
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The role of the teacher: 

 To set homework regularly, allowing a set time for completion. 

 To communicate the task to pupils and parents, using Homework Books at KS2, and devising 
other ways in the Foundation Phase. 

 To follow up and monitor each child’s homework, through marking/ sharing/ displaying/ 
acknowledging. 

 To notify parents if children fail to complete homework consistently, in order to encourage their 
support. 
 

The role of the parent/ carer: 

 To support their child and the school in helping with homework. 

 To make it clear to their children that they value homework. 

 To ensure that their child has space, time and resources to complete homework. 

 To monitor their child’s homework. 
 

Reading 

We place a great importance on reading and believe that being able to confidently read is an 

important measure of success.  Children frequently in school and we have an expectation that 

parents will read with their children almost every night at home.  We recognise the important role 

parents and carers play in supporting their children with their reading.   

Assessment 
All children will be assessed at the ages of 7 and 11, with results reported to the Welsh Government.  
Your child’s class teacher will carry out this assessment.  Parents will receive a full report of the results 
at the time their child reaches this stage. 

The children in Years 2 to 6 also complete statutory reading and numeracy tests and other reading 
and spelling tests twice a year. Teachers also continuously assess the children throughout the year, 
by looking at their work, in discussions, tests and specially designed tasks. In this way they can plan 
to best support your child to make the next steps in their learning.  

Target Setting 

All pupils are set targets for improvement at the beginning of each academic year.  These individual 
pupil targets for attainment are used to inform the school’s overall targets for pupil attainment at 
the end of the Foundation Phase and Key Stage 2, which are submitted to Newport LA, Education 
Achievement Service for South East Wales and the Welsh Assembly Government and monitored 
throughout the year.  Teachers, in consultation with pupils, set individual learning targets for pupils 
in English and Maths; these are regularly reviewed as part of the on-going assessment for learning. 
Pupils regularly evaluate their own learning and the learning of others through peer and self-
assessment. 
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Inclusion 

Additional Educational Needs 

Inclusion and personal development are an integral part of the spiritual and educational philosophy 
at St Gabriel’s. The care and development of children with Additional Educational Needs (AEN) forms 
an important element of the pastoral and educational care offered at St Gabriel’s.   

We monitor all children’s learning and behaviour carefully. Some of our children may need additional 
support during their time at the school. Once pupils have been identified as having additional 
educational needs it is our aim to address these needs at the earliest opportunity. Most of these 
children will join in activities designed to help their differing needs. St. Gabriel’s strives to maintain 
the motivation and success of all our children with AEN within the school and classroom environment 
and provides special programmes of support. 

If parents or staff have any concerns this is immediately discussed and together an individual 
programme to address the needs of the child is devised. The child’s programme of support is regularly 
reviewed and parents’ views are sought at each stage. In other parts of the school we identified 
children to participate in “catch up” programmes in English and Mathematics.  

Other initiatives that are used to further our commitment to AEN include emotional literacy programme, 
use of classroom assistants to provide AEN support where appropriate, a dedicated AEN governor who 
monitors all AEN work and related matters.  

Sometimes, with the consent of and in consultation with the parent/guardian, we seek the help and 
advice of the Educational Psychology and AEN Support Service from the local authority. This can help 
us access specialist services helping us to provide the best possible care for both child and their 
parent/guardian.  Regardless of the additional educational needs of your child we will always talk to 
both you and your child about what we are doing and what the options are.  The copy of the policy 
on Additional Educational Needs is available from the office on request. 

 

More Able and Talented Children 

Exceptionally able children are identified through standardised testing and teacher assessment. 
Teachers provide for more able and talented pupils in a variety of ways including differentiated 
activities, groups working with teaching assistants or other adults, providing extension activities and 
specialised challenges.  

 

Strategic Equality Plan 
The 9 protected characteristics of the 2010 Equality Act include everybody: age, disability, gender 

reassignment, marriage and civil partnership, pregnancy and maternity, race, religion or belief, sex 

and sexual orientation.  

The Equality Act sets down Public Sector Duties that apply to all the school’s functions:- 

 Promoting equality of opportunity 

 Promoting good community relations 

 Eliminating discrimination 
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Specific public sector duties for Wales are set out in the Equality Act 2010 (Statutory Duties) (Wales) 

Regulations 2011, as issued by the Welsh Assembly Government.  

The school is committed to working towards equality, promoting positive approaches to difference 
and fostering respect for all people. The school is opposed to all forms of prejudice and 
discrimination. Language or behaviour that is potentially damaging to any of the nine characteristics 
will not be tolerated and will be challenged and reported. 

 

 

 

 

 

 

School Uniform 
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School Uniform 

 

 

 

 

 

 

 

 

 

St. Gabriel’s School has a distinctive uniform of which we are proud. Acceptance of a place at the 
school implies support for the Uniform Policy - school uniform is not optional. Our parents are very 
supportive in maintaining high standards by adhering strictly to the policy. All items of uniform must 
be labelled with a child’s name. 

 

The school uniform is as follows: 

Autumn/Spring Term 

 Blue school sweat shirt embroidered with the school logo 

 Light blue school polo shirt 

 Full length dark grey tailored trousers 

 Grey knee length skirt or grey pinafore 

 Grey or black tights 

 White or Grey socks 
 

Summer Term Uniform 

 Blue and white checked summer dress  

 Grey knee length shorts or full length dark grey tailored trousers 
 

Shoes 

Black footwear. All pupils are required to wear sensible black shoes for school. High heels are not 
allowed in the interest of the safety of your child. 
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PE Uniform 

 White t-shirt and black shorts  
 

We encourage pupils to wear white t-shirts, black shorts (above the knee), black plimsolls or trainers. 
The children look very smart both during lessons here and when they represent the school at various 
sporting events. 

Extra items available are from AJP Embroidery & Sportswear, Queensway Meadow Industrial Estate 
and Tesco Online Embroidery Service, Newport. These include a full zip fleece, a waterproof jacket, 
book bag, round-neck white PE T-shirt and black shorts.  

Trousers/skirts/pinafores and black PE shorts and gingham dresses are available from many high 
street stores and supermarkets. 

 

Jewellery 

The wearing of watches and jewellery is discouraged.  A watch and stud earrings may be worn but 
they are the responsibility of the child. All jewellery must be removed, by the child, for PE and games.  
Safety of pupils in physical lessons is paramount. 

 

Hairstyles and Make up 

 Hairstyles are expected to be neat, tidy and sensible. Long hair must be tied back. 

 No shaven or coloured hairstyles; 

 No large hair accessories; 

 Make up, nail varnish and tattoos may not be worn; 

 Sun hats may be worn outdoors; 
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School Discipline and Behaviour 
 

The behaviour of pupils is a matter of great importance to the well being of the community and the 
running of the school.   We have standards of behaviour at St. Gabriel’s and we expect that pupils 
behave sensibly at all times. We encourage pupils to be independent and take responsible for their 
own behaviour and actions. We work hard to develop an ethos of care for each other.  A lot of time, 
care and attention is given to the children; problems that arise are dealt with through discussions.  

Staff have attended training on Assertive Discipline and commonality of approach is key to our 
success.  Its guiding principle is that of positive re-enforcement of acceptable behaviour and 
standards.   Staff model good behaviour to pupils and speak to pupils and one another with courtesy 
and respect at all times 

Our Behaviour Policy has been developed to details our expectations and to enable us to build a safe 
and happy environment at school, so that all may learn effectively and achieve highly. The policy is 
constantly under review by staff, children and the Governing Body. 

At the heart of our policy is our intention to “catch a child being good” and reward that behaviour.  

We intend to: 

 search for the strengths of each individual child and openly value them; 

 actively create situations and opportunities where a child may deservedly earn praise; 

 demonstrate that an atmosphere of kindness is the ethos of every classroom and playground; 

 encourage self confidence and self esteem; 

 reinforce the individual child’s sense of responsibility for their thoughts, words and actions. 

The school works very closely with parents to help children to manage their behaviour. We encourage 
children to resolve differences in other constructive ways for example “Circle Time”. We also 
encourage children to report all incidents of bullying. These incidents are recorded and dealt with 
firmly by the Head Teacher. The school’s ‘Anti- Bullying Policy’ has further information for parents 
who may be concerned that their child is being bullied or is involved in bullying behaviour. 
 

The Behaviour Policy is defined for children in the ‘Rules’.  Developed by staff and children, these are 
displayed prominently throughout the school.  

Our School Rules: 

 Follow instructions first time 

 Listen to the chosen speaker 

 Keep hands, feet and unkind words to yourself 

 Always use the correct voice – partner, group, class, hall 
 

SERIOUS INCIDENT: Parents are contacted immediately 

Keeping the ‘Rules’ is celebrated at school with stickers, badges and certificates. The presentation of 
certificates and badges is an important part of the Friday whole school assembly. When children 
persistently break the ‘Rules’ clear warnings are given, with consequences appropriate to the nature 
of the behaviour. Sanctions range from oral warnings to exclusion from school.  
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Exclusions 

In very rare cases it may be necessary to exclude a pupil for a time. This step will only ever be 
considered after all other possible avenues have been explored. Very careful arrangements will be 
made to ensure that any child returning to school after exclusion is helped to behave appropriately.  
Temporary exclusions are limited to a maximum of forty-five days in any school year.  If after this 
time, all attempts to improve the situation have met with no success, permanent exclusion may have 
to be considered.  
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Healthy Eating – Lunches and Snacks 

 

 

 

 

 

 

 

 

Lunchtime 

Children are supervised during the lunchtime by midday supervisors. All children eat in the school 
hall. Foundation Phase pupils enter the hall first and eat between 12:15 and 12:45. KS2 eat their lunch 
between 12:45 and 1:15pm.  

The midday supervisors have a very difficult job, which they carry out very conscientiously.  When, 
occasional lapses of discipline among the children occur, these will be reported to the headteacher 
or deputy headteacher by the supervisors at lunchtime and promptly dealt with.   

Meals 

Lunchtime is part of the whole school experience and children are taught to behave with 
consideration and good manners at all times. Three meals choices are available to pupils at 
lunchtime: 

1. Fresh hot meals are prepared each day and there is a choice of vegetarian and non-vegetarian 
food. 

2. Alternatively, children may choose to have jacket potatoes and a filling. 
3. Provision is also made for children to eat sandwiches brought from home in the dining hall but 

parents are asked to ensure that the drinks provided are carried in well sealed containers; glass 
bottles are not permitted. We are a Healthy School and we ask all parents to ensure that only 
healthy snacks are sent into school – please do not put chocolate, sweets, crisps, biscuits etc into 
lunchboxes except on Friday’s when it is “Treat Friday”. 

 

Dinner Money 

At present dinners/packed lunches cost £2.15 per meal. Parents pay for school meals using the online 
ParentPay system.  On joining the school you will be given the details to set up an account.  Parents 
can put as much money into their account as you wish but here must be enough money in the account 
at the beginning of each week to pay the number of dinners requested. 

Free School Meals are available to families who are in receipt of Income Support.  Application forms 
are available from the school or Newport City Council. 
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Healthy Schools 

St. Gabriel’s RC School is part of the Welsh Assembly Government’s ‘Healthy Schools’ scheme and we 
have been awarded our fourth leaf as recognition.  Agreed actions include: 

 encouraging pupils to eat fresh fruit and vegetables during our morning break time. Children can 
pay £1 to access the snack bar in Foundation Phase and KS2; 
 

 Healthy lunch box each day, with a treat on Friday; 
 

 We also have ‘Water at Desk Policy’ where each child is encouraged to bring their own labelled 
water bottle, which can be re-filled from one of our water fountains; 

 

 Midday Supervisors are also trained in traditional and modern games and promote active and 
cooperative play amongst our pupils    Playmakers are trained to support pupils during playtimes 
teaching games and encouraging pupils to join in. 

 

 Peer Mediators are selected from Years 5 and 6 and to support and mediate between pupils when 
disputes occur; 

 

 Our Pupil Voice Group makes decisions about the school taking on the role of School Council and 
the Eco Committee; 

 

 Developing independent, lifelong learning through thinking skills and the Meaningful work 
Programme where pupils take on responsibilities across the school; 

 

 Organise themed activities and days to promote healthy living, such as Healthy Living Week, Big 
Breakfast (see picture below) and Walk to School Wednesdays. 
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Extra-curricular Activities 

Members of the staff organise many extra-curricular school clubs throughout the year. These are 
organised for either after school between 3.30 p.m. and 4.15 p.m. or during lunchtimes. Belwo 
are examples of the types of clubs that have run. 

 Cookery 

 Fitness and Fun  

 Athletics 

 Craft 

 Welsh – Criw Cymraeg 

 Newspaper Club 

 Tennis  

 Art & DT 

 Welsh Dancing 

 Gardening & ECO 

 Football 

 First Aid 

 Choir 

 Recorders 

 Minecraft 

 Nature Club 

 

Each term we consult with pupils to enable them to have an input into the clubs being offered. 

The availability of clubs is subject to change dependent on the time of year and the expertise and 
interest of the staff that deliver them. 
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Charging Policy 

There is no charge for 

 education in school hours; 

 provision of books, materials and equipment connected with the National Curriculum  
 

Contributions from parents will be requested for: 

 board and lodgings on residential visits; 

 cost associated with music tuition; 

 cost of wilful breakages and negligent loss or damage to school property; 

 cost of day visits to places of interest and value to the children; 

 
No child will be excluded from activities on the basis of inability to pay. 

Please read our ‘Charging and Remissions Policy’ for further details.  

 

Educational Visits and Residential Excursions  

We are privileged by our location in South East Wales to have easy access to a variety of places of 
interest. During the school year each class has the opportunity to visit places of interest for example 
museums, concert halls, parks, zoos, castles, forest areas. Teachers send home details of trips and 
parents are invited to join. 

 

These trips develop life skills such as independence and taking responsibility, and support the study 
of a range of subjects.  

Each year all pupils undertake a number of trips and visits to enhance the learning that is taking place 
in the classroom.  Pupils find these trips very enjoyable and many of our pupils report back to us that 
their learning is greatly enhanced by visiting places being studied and undertaking a variety of 
practical activities – participating in workshops etc. A charge is levied for these visits to cover the cost 
of entry; activities which may involve a payment; e.g. a practical workshop using consumable 
materials, entry costs and transport. We are aware that the cost of these residential trips is expensive 
and therefore, offer a variety of means of payment, such as paying monthly. 
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Children’s Health and Welfare 

 

Pastoral Care 

The pastoral care is the responsibility of all staff in the school. There are always members of staff 
willing to listen to and help any child who is experiencing problems during the school day. 
 

Illness 

If a child becomes ill during the school day, we will contact the parents (or their nominated contact) 
as soon as is necessary.   

Accidents and Emergencies 

We have trained First Aid staff at the school who have passed an examination and all members of 
staff have been trained in basic First Aid. They will administer first aid for minor accidents occurring 
at school. If a child has a minor injury requiring continuing care parents will be informed at the end 
of the day. If anything more serious happens parents will be informed immediately and if necessary 
we will arrange for a child to be taken to hospital. In all cases a record will be made in the Accident 
Book. 

Medicines in School 

It is important that parents keep the school informed of any medical condition relating to their child. 
Medication relating to ongoing medical conditions for example asthma, may be kept in school and a 
member of staff volunteers to supervise self-administration.  All inhalers should be clearly marked.   
We do not administer any medication and if your child is on antibiotics they should be kept home for 
the course of the treatment. 

 

 

Safeguarding 

All staff and volunteers who work with children are subject to a Disclosure and Barring Service (DBS) 
check to ensure they are allowed to work with children. All staff have regular child protection training 
that equips them to recognise and respond to child welfare concerns. These concerns are passed to 
the Designated Safeguarding Officer, in our case the Headteacher, who then follows strict guidelines 
on how to deal with issues raised. Legislation stipulates that parents are not always contacted by the 
school when children are referred, this will then become the responsibility of other related services.  

 

Health & Safety 

The health and safety of your child is very important to us we hope that you will co-operate with us 
on the following points: 
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HEALTH 

 Emergency Telephone Numbers - At the beginning of each new school year you will be asked to 
complete an emergency information form – home numbers, work and mobile numbers, 
grandparents/friends telephone numbers. It is essential that you update the office with any 
changes to these numbers to ensure we can contact you in the case of an emergency. 
 

 Medical Information - As well as asking for emergency contact information it also asks you to 
inform us of any medical problems that your child may have or allergies from which they may 
suffer. If we are aware of any problems, we are better able to help and understand. 

 

 Occasionally we have to contact you because your child is unwell, therefore, it is vital that you 
update us with any changes of address, telephone numbers, work details etc. 

 

 Quite a few of our children suffer with asthma if your son/daughter suffers from this please fill in 
an asthma form, which is available from the office. A lot of children find it helpful to keep a spare 
inhaler in school and the office is happy to look after this for them  

 

 If your child is in receipt of prescription medication that must be administered during school hours 
or during an emergency e.g. insulin, Epi-pens, Ritalin, etc. you must notify the Head teacher 
immediately, in order that staff can be appropriately trained and the necessary forms and risk 
assessments undertaken. Antibiotics or short term courses of medication, such as creams, lotions 
or drops cannot be administered by school staff. 

 

 We have a number of staff who are first aid qualified and most of our staff including midday 
supervisors have completed a training day on basic first aid. 
 

 

SAFETY 

 The school is alarmed. During the school day we ask ALL VISITORS to use the reception entrance. 
All visitors must report to the main office and ring the bell. The lock will be released from inside 
to allow you access to the reception area. All visitors must and sign the visitors’ book. 

 

 Please PARK outside the main school when bring your child to school or picking them up. For 
Health and Safety reasons, parents and pupils are not permitted to walk across the school car 
park. Please do not use this as an entrance or exit for the school. 

 
 
Critical Incident Plan 
 
In the event of a serious incident, such as a fire in the building, the staff and pupils will evacuate to 
Ringland Primary School. All parents would be informed as soon as possible. 
 
 
 



43 
 

Complaints 

The Local Authority has a complaints procedure as required by the Education Act 1996. It describes 
how anyone with a complaint can exercise his or her right to have the complaint processed within 
the legal framework of the Act. The arrangements cover complaints made by parents and others in 
respect of duties or exercise of powers by the LEA or Governing Body. 

The document is available for inspection at the school, public libraries and education office. A copy 
will be given if desired to any person wishing to make a complaint under the specified arrangements.  

 All complaints should in the first place be addressed to the appropriate person at the school; 

 Any problems will be dealt with by the class teacher or the teacher concerned; 

 If this is not resolved, the problem should then be brought to the attention of the Headteacher 
who will investigate the matter with other staff members.  This is a very important first step 
to ascertain the validity of the complaint.  In most cases the matter can be resolved at this 
stage; 

 Should parents feel the need to take a complaint further they would need to write to the 
Chairman of the Governors via the school.   

 
Any person against whom a complaint is being made should be informed at the outset. Should the 
school and complainant fail to reach a resolution, the Governors, LEA and Welsh Assembly guidelines 
and procedures will be followed. However, it is usually possible for queries and problems regarding 
all aspects of school life to be dealt with effectively by good home/school communication. 
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Your Child’s First Day at School 

 
Our staff and children are committed to making all children feel welcome and valued from the first 
day they come to our school. The parents of children who have been admitted to the Reception class 
are invited to visit St Gabriel’s in the summer term before they start at the school and to meet with 
staff.  
 
First days at school are important for both children and parents.   
 
Once children are settled parents are very welcome to come into the classrooms as volunteers to 
help with indoor and outdoor activities and to assist on school trips. 
 
First Day Checklist 

 

 

  

Water bottle with name  

Snack or School snack payable termly 

on ParentPay. 

 

Healthy lunch box   

Labelled school uniform  

Book Bag  

Labelled wellies to leave in school  

Labelled P.E kit  
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School Performance Data 

 

At the end of the Foundation Phase and KS2 teachers carry out assessments with all pupils in Year 2 
and Year 6 and outcomes/ levels are reported to parents.  

 

The Foundation Phase sets outcomes for the children in the areas of Language, Literacy and 
Communication (LLC), Mathematical Development (MD) and Personal, Social Well-being and Cultural 
Diversity (PSWBCD).  

At the age of 7 years a child of average ability would be expected to achieve Outcome 5.   

 

At KS2 the National Curriculum sets targets for the children in the subjects of English, Mathematics, 
Science and Welsh.  

At the age of 11 a child of average ability would be expected to achieve a Level 4.  

 

Some children may achieve higher grades while other children may not have reached the expected 
levels. 

 

 


